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1.06mHe nos1oKeHus

1. 1.TTonosxenne o JIOKaabHOM aKTe rocyaapCTBEHHOTO OIOIKETHOTO npodecCHOHATBHOTO
obpasoBaTenbHOro yupexaenus «BiagukaBka3ckuil TOProBo-3KOHOMUHECKHIA TEXHUKYyM» (masee
[Tonoskenne) ycranasiansaeT enunble TpeOOBAHUS K HOPMATUBHBIM JIOKATBHBIM AKTAM, MX TIOATOTOBKE,
OOpMIIEHNIO, MPUHATHIO, YTBEPIKAEHUIO, BCTYILIEHUIO B CHITY, BHECEHHIO U3MEHEHHIl 1 OTMEHE.

1.2 Hacrosiee IlonosxeHue sBIsieTcss HOPMATHBHBIM JIOKaMbHBIM akToM OO i 0653aTeIbHO K
MCTIOJTHEHUIO BCEMH y4aCTHUKaMH 00pa30BaTeIbHBIX OTHOLICHHIA.

1.3. Ilonoxenue NoAroToseHO Ha ocHoBaHKH PenepanbHOrO 3akoHa «O6 06pa3oBaHuy B
Poccuiickoit Deneparmmy», Tpynosoro konekca P® (nanee - TK PD), I'paxxnanckoro Konexca P® (nanee
I'K P®) Ycrasa rocynapcTBeHHOTO GHOIKETHOTO NpoGhecCHOHATLHOTO 06Pa30BaTEIBHOIO yUpeKOeHUs
«BrnajnkaBKkasckui TOProBO-5KOHOMHYECKHI TeXHUKYM» (manee Ycras TEXHUKYMA).

1.4. JloxanbHelii HopmaTuBHbIii akt OO (manee - IOKaIbHBIA aKT) - 3TO HOPMATHBHII PABOBOI]
AIOKYMEHT, CONePIaIUMH HOPMBI, peryJmpyrouine obpasoparenbbie oTHOEeHUs B OO B npenenax cBoeii
KOMITETEHLIMH B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoi Denepalinu, B Opsike,
YCTaHOBJIEHHOM Y CTaBOM TEXHHUKYMa.

1.5, Jloka/ibHbIe aKTl TEXHHKYMa AEHCTBYIOT TOJIBKO B MpeAeNax JaHHOM 06pa3oBaTelbHOIl
OpraHM3alMu ¥ HE MOTYT PETyJIHPOBaTh OTHOLIEHHS BHE €e.

1.6. JlokanbHbIe aKThl U3AAKOTCS IO OCHOBHBIM BONPOCAM OPraHU3aLMH U OCYILIECTBIEHHS
0bpasoBareNbHOM NEATENLHOCTH TEXHUKYMA, B TOM YHCIIE [0 BONPOCaM, perilaMeHTHPYIOLUM TpaBuia
npuema o0yqatouXes, PeXUM 3aHATHIT 06ydaromuxcs, GOpMBbI, MEPHOAMIHOCTb U MOPSIOK TeKyILIero
KOHTPOJIst yCIIEBAEMOCTH 1 IPOMEXKYTOYHOM aTTecTanun 00yqalonuXcs, NOPSIIOK ¥ OCHOBAHUS
MepeBo/ia, OTUMCIIEHUS 1 BOCCTAHOBJIEHUsA 00yHaroMHuXCs, NOPAA0K 0hOPMIEHHs BOSHHKHOBEHMUS,
MPUOCTAHOBJIEHHS U MPEKPAIIECHNs OTHOWEHUH Mexly oOpasoBaTenbHOM opranusanueii u
00y4arouMucs 1 (UJ1) POAUTENsIMK (3AKOHHBIMH PENCTABUTENAMH) HECOBEPILIEHHOJIETHUX
obyuarommxcs.

1.7. JIokajibHbI€ aKTBI, COOTBETCTBYIOIIIHE BCEM TpeDoBaHUsM 3aKOoHOIaTeNbCTBA PD, sBiisiioTes
00s13aTeNbHBIMH K HCIIOJHEHUIO BCEMH Y4aCTHHKAMU 00pa3oBaTeJbHbIX OTHOLIEHHIA.

1.8. Hopwmb! lokabHEIX aKTOB, yXyALAKOLIHeE MONoKe e 06ydaromuxcs wii paGoraikos OO mo
CPaBHEHHIO C [0JIOKEHHEM, YCTAHOBJIEHHBIM 3aKOHOIaTEILCTBOM 00 00pa30BaHuy, TPYIOBEIM
3aKOHOZATEIECTBOM, JTHOO NPUHATLIE C HAPYIEHUEM YCTAHOBJIEHHOTO MOPSI/IKA, HE IPHMEHSIOTCS U
noanexkat ormexe Q0.

1.9. Jlokanbupie axter OO yTpaunBatoT cuily (MIOJHOCTbIO WM B OTAEIBHOI 4acTH) B CIERYIOLINX
Cliyvasx.

°  BCTYIUICHHE B CHJIy aKTa, NPU3HAIOLIEr0 JaHHBIH JOKAIBHBIA aKT yTPATUBLIMM CHJTY;
*  BCTYIUICHHME B CHJTy JIOKAILHOTO aKTa DOJIbLIEH IOPUAMYECKOH CHITBI, HOPMBI KOTOPOTO POTHBOPEYAT

MOJIOMKEHWAM JaHHOTO JOKAJBHOTO aKTa,

*  IlpusHanue Cynom Wiy MHBIM YIIOIHOMOYEHHBIM OPraHOM FOCYIaPCTBEHHOI BIACTH JIOKATHHOTO
axra OO npoTHBOpEHaLIMM JaHHOMY 3aKOHOZATEIbCTBY.

1.10 Jlokaneneiii akr OO, yTpaTUBLIKIA CHITY, HE MOMIEKUT HCMOTHEHHIO.

2. Heaun u 3apaun
Llenamu u 3anauamu Hacrosiuiero [10M0KEHUS SIBISIOTCS:
* CO3/1aHUE EIMHOM 1 COrNTACOBAHHON CHCTEMBI JIOKATBHBIX AKTOB TEXHUKYMA,
* obecrnieueHne MPUHIMIA 3aKOHHOCTH M HOPMOTBOPYECKOH IESTENLHOCTH TEXHUKYMA,
* COBEPLICHCTBOBAHUE MPOLIECCA NOArOTOBKH, OQOPMIIEHHSA, IPUHATHS U PEANTU3ALMY JTOKANbHbIX AKTOB,
* PEA0TBPALICHHE 1yOIMPOBAHHS PEryTUPOBAHHS OOIECTBEHHEIX M 06PAa30BATENbHBIX OTHOMICHHI B
TEXHHUKYMeE.
3.Buabi 10KATBHBIX AKTOB

3.1.B cootBercTBuM ¢ YCTaBOM JAESITENLHOCTb TEXHHKYMA pernamMeHTHPYETCs CAeAYIOLUIMMH BUOAMHU
JIOKQJIBHBIX aKTOB: MOJOKEHHS, MOCTaHOBIICHU A, PeleHus, MPUKas3bl, pacnopsasKeHus, HHCTPYKLIHH,
AOJIKHOCTHBIE MHCTPYKLUMH, nipaBuiia. [IpencrapneHHblil nepeyeHs BUIOB JIOKAIBLHBIX AKTOB HE SIBJISETCS
HCHEPTIBIBAKO LI M.

3.2 Jloxaneneie akTel OO MOTYT GBITH KIACCHMUIIMPOBAHDI:

a) Ha Ipyniibl B COOTBETCTBUH ¢ KomrieTenrmeit O0:



< JIOKaJIbHbIE aKThl OPraHHU3allHOHHO-PACTIOPATUTENBHOIO XapaKkTepa,

*  JIOKa/IbHbIE AKThI, PETIAMEHTHPYIOIME BOTIPOCH OPraHM3aLui 00pa3oBaTENbHOIO NMpoLecea;

*  JOKaJbHbIE AKThI, PErJIAMEHTHPYIOLINE OTHOLIeH!s paboTonaresns ¢ paboTHUKAMHU ¥ OPraHU3aLHMIo
y4eOHO-MeToIMuecKoi paboTsr;

*  JIOKaJbHbIE aKThI, PEMJIAMEHTUPYIOILHE NEATEIbHOCTb OPraHOB CAMOYNPABJIEHMUS TEXHUKYMa,

. JIOKaJIbHbIE aKThl, PETJIAMEHTHPYHOIINE aIMHUHUCTPATHBHYIO H (bHHaHCOBO-X03HI‘;ICTBeHH}’I'O
AeATENLHOCTE;

*  JIOKaJTbHBIE aKThl, 00ECIIeUMBAIOILME BEICHUE [IEJI0NIPOU3BO/ICTBA.
0) Mo KpUTEPUAM:

e 10 CTElNEeHW 3HAYMMOCTHM! o0s3aTENBLHBIE U HeOGﬂB‘aTeIIhHE-Ie;

* 1o cdepe neiictBusA: 0OIIEro XapakTepa ¥ CNELHaIbHOIO XapaKTepa,

* [0 KPYry JIML PacrpOCTPaHAIOIINECH Ha BCeX PaDOTHHKOB TEXHHKYMA M HE PACIIPOCTPAHAIOLIHECH
Ha Bcex pabOTHUKOB TEXHHKYMA,

* 110 Crioco0y NMPUHATHUS: IPUHUMAEMbIE PYKOBOAUTE/IEM TEXHUKYMA €AMHOJUYHO U IIPUHHMAEMBIE C
Y4€TOM MHEHHsI TIPEICTABMTEILHOIO OpPraHa y4aCTHHKOB 00pa30BaTe/lbHbIX OTHOLIEHHIA,

* 110 CPOKY JEHCTBUSI MOCTOSIHHOIO AeicTBHS 1 OECCPOYHBIE ¢ ONPENENEHHBIM CPOKOM AEHCTBHUS,

* 10 CPOKY XPaHEHWs . NOCTOAHHOIO XPaHEHU, 75 JIET U JIPYTHE.

4.IlopsiaoK MOATOTOBKH JIOKAJIBHBIX AKTOB
B TexHUKyMe yCTaHaBIMBAETCS CICAYIOLMI MOPAAOK MOAMOTOBKH JIOKAJBHBIX aKTOB!
4.1 MHULMATOPOM MTOATOTOBKH JIOKAJIBHBIX aKTOB MOT'YT OBITH!
*  YYpEAMTElNb,
*  aJMHHHUCTpALUs TEXHUKYMA B JIMLIE €€ PYKOBOAUTENS, 3AMECTUTENEH PyKOBOIMTEIS,
*  Oprassl rocy/apCTBEHHO-00IIECTBEHHOTO YIIPaBJIECHUS TEXHHKYMA,
*  CTPYKTYpHOE NOApa3/eieHue TEXHUKYMa,
*  yYaCTHUKH 0Opa30BaTENbHBIX OTHOLIEHHI.
OcHoBaHueM AJist NOATOTOBKH JIOKAJILHOTO aKTa MOT'YT TaK)KE SIBJISITHCS U3MEHEHHS B 3aKOHOIATENIbCTBE
P® (BHeceHHE M3MEHEHHH, H3AaHHE HOBbIX HOPMATUBHBIX MIPABOBBIX AKTOB).

4.2, TIpoexT NOKaJIbHOTO aKTa FOTOBUTCS OTAEIbHBIM PAOOTHHKOM MK IPYIOii paboTHUKOB 110
MOPYHEHHIO PYKOBOAUTEIS TEXHUKYMA, a TAK)Ke OPraHOM CaMOYNPAaBJIEHUs! TEXHUKYMa, KOTOPbIi
BBICTYITHJI C COOTBETCTBYIOLIECH HHHIIMATUBOM.

4.3. IToaroToBka JIOKaJIbHOrO aKTa BKIOYaeT B cebs H3ydeHue 3aKOHONATENbHBIX U UHbIX
HOPMATHBHBIX AKTOB, JIOKAJIbHBIX AKTOB TEXHUKYMa, PErIAMEHTHPYIOLIMX T€ BOIPOCHI, KOTOPbIE
MPEANOoNaraeTcs OTPa3HTh B MIPOEKTE HOBOIO aKTa, M HA 9TOH OCHOBE BLIOOD €ro BUIA, COAEP KaHHs U
NpejcTaBlIeHNe ero B MUCbMEHHOH dopme.

4.4. Tlonrotoska HanboJiee BaXKHbIX JIOKAIbHBIX aKTOB (IIPOEKTOB peleHnit coOpaHuii, eICOBETOB,
OpraHoB CaMOYIpaBJIeHusl, IPUKA30B, MOJIOXKEHHH, MPaBUIT) NOJKHA OCHOBBLIBATELCS HA PE3YJILTATaX
aHaJIi3a OCHOBHBIX CTOPOH AEATENbHOCTH TEXHUKYMA, TEHEHIU €€ Pa3BUTHS U CIOXKHUBIIEHCS
CUTYaLHH.

4.5. Tlo Bonpocam npuemMa Ha paboTy, mepeBOIOB, YBOJIbHEHHIA, MIPENCTABIEHNS OTITYCKOB,
MOOLIPEHUH UITH MTPUBJIEYEHMA COTPYAHUKOB K JUCUUIUIMHAPHOM MIIM MaTEPHAIbHON OTBETCTBEHHOCTH
M31aI0TCsA NMpUKassl, B cooTsercTBHH ¢ TK PO.

4.6. TIpoekT JIOKaJIbHOTO aKTa NMOJUIeXKHUT 00s3aTeNIbHOM NMPaBOBOM SKCHEPTH3e U NPOBEPKe Ha
JIUTEPATYPHYIO 'PAMOTHOCTb, KOTOPbIE [POBOSTCS TEXHUKYMOM CAMOCTOSTENBHO, JIMO0 ¢ ydacTHeM
MPHUBJIEYESHHBIX CIIELHATHCTOB. JIOKAIBHBI aKT, HE NPOIIEALIHIH IPaBOBYIO SKCIEPTH3Y, HE MOJUICKHT
PacCMOTPEHUIO U MPHUHATHIO.

4.7. TIpoeKT JTOKaJbHOTO aKTa MOXKET ObITh MpencTasyieH Ha obcyxkaeHne. Popmbl MPEACTaABICHUA IS
obcykaeHust MOTYT ObITH pa3sNUYHEIMY, HATIPUMED, Pa3MelIeHHe MPOeKTa JOKaIbHOrO aKTa Ha
1UH(MOPMALIMOHHOM CTEHZIE B MECTE, IOCTYITHOM Jist BceoOrero o003peHus, Ha caiiTe TEXHUKyMa,
HaNpaB/ICHHUE MPOEKTAa 3aMHTEPECOBAHHDBIM JIMLIAM, MPOBEACHHE COOTBETCTBYHOLIEro cobpaHus ¢
KOJIJIEKTHBHBIM 00CYKIEHUEM MPOEKTa JIOKAJILHOTO aKTa U T.JI.

4.8. ITpn HeoOXOMUMOCTH JIOKANbHBIN aKT MPOXOAUT NMPOLIEAYPY CONIACOBAHMA.

5. Hopsaok NPUHATHSA H YTBEPKACHHS JIOKAJLHOTO AKTA
5.1. JlokanbHbIN aKT, NPOLUEALINI TPABOBYIO M JIUTEPATYPHYIO IKCIIEPTHU3Y, a TAKKE TIPOLIEOYPY



COrjlacoBaHMsl, NMOANICKUT NPHUHATHIO U YTBEPXKICHHUIO PYKOBOAUTEIEM TEXHHKYMa B COOTBETCTBHH C
VYcTaBoM TEXHHKYMA.

5.2. JlokanbHbIE AKThl TEXHUKYMa MOTYT MIPUHAMATELCS PYKOBOOUTENEM TEXHHKyMa, O0IuM
cobpaHuem pabOTHHUKOB U rpefcTaBuTesell 00y4arImxcs, COBETOM TEXHUKYMa, TE€aroru4ecKum
COBETOM, MeTtoguueckum COBETOM, OpraHoM I‘OCy,[[apCTBeHHO—OGIlIECTBBHHom yhpaBJI€HHA, 1160 UHBIM
OpraHoM CaMOyIpaBIeHHs TEXHUKYMA, HAJIEJEHHbIM MTOJJHOMOYMSIMU IO MPUHATHIO JIOKAJbHBIX aKTOB B
COOTBETCTBMHU C Y CTABOM TEXHHUKYMa - [10 NpeaMeTam ux BEACHHA M KOMIICTCHIIHAM.

5.3. [pu npUHATUM JOKANbHBIX AKTOB, 3aTParkBaIOLIMX NPaBa 00OYYAOIINXCS, YYUTHIBAETCS. MHEHHE
COBETOB 00YYaOIIMXCsl, COBETOB POAUTENEH, TIPEICTaBUTEIbHbIX OPraHOB O0YYarOLIMXCS.

5.4. He noniexaT MPUMEHEHHIO JIOKAJIbHBIE aKThl, yXYAIIAIOLINE TIOI0XkKeHHe PAOOTHHKOB MO
CPaBHEHUH C TPYNOBBIM 3aKOHOOATEIECTBOM, KOJUIEKTHBHBIM I0OIOBOPOM, COTJIAIIEHHUAMMU, a4 TAKIKE
NIOKaJIbHBIE aKThI, PUHATHIE C HAPYLIEHNEM TOPsA/IKA yYETa MHEHMS! IPEJCTaBUTENBHOTO OpraHa
pabOTHHKOB.

5.5. Ilpoieainuii mpouenypy NpHHATHS JOKAABHbIN aKT YTBEP)KAAETCA PYKOBOAUTEIEM TEXHHKYMa.
[Ipouenypa yrsepxaeHus opopmiseTcs Mo MOAMKCHIO, KO0 MPUKA30M PYKOBOAUTENS TEXHUKYMA.

5.6. JlokanbHBIii aKT BCTYNAET B CHJIy C MOMEHTA, YKA3aHHOTO B HeM, 100, B CIydae OTCYTCTBHSI
TAKOTO yKa3aHWs, 110 UCTEeUeHUH 7 KaleHJapHbIX JHEH C AaThl NPUHSTHS JaHHOTO JIOKATbHOTO aKTa.

JlaToi MpUHATHSA JOKAJIBHOTO aKTa, TPeOyIOIero yTBepKIeH s PyKOBOUTEIEM TEXHUKYMA,
ABJIAETCH AATa TAKOTO YTBEPIKACHUA.

6.0dopmaenune JOKAIbHOIO aKTAa.

OdopmIieHe JTOKATLHOTO aKTa BHITIOJHSETCS B COOTBETCTBUM C TpeboBaHuAMHU «I 0CynapCTBEHHO
CHCTEMbI IOKYMEHTAIIMOHHOTO o0ecrievenus yrnpasineHus. OcHoBHbie nonokenus. O0mue TpedoBanus K
JIOKYMEHTaM U CJ1y>’k6aM A0KyMEHTALMOHHOTO 00ecreueHns», a Takxke HopMaMu «Y HUPHIIMPOBAHHOM
CHCTEMBbI IOKYMEHTaLUMK. YHUDHUIMPOBAHHAS CUCTEMA OPraHU3aLMOHHO-PACTIOPANUTENLHON
nokymentauuu. TpeGosanus k opopmiennto gokymentos. TOCT P 6.30-2003» (yrs. Ilocranosnenuem
["occranpgapra Poccun ot 03.03.2003 Ne65-ct «O npuHATHM U BBEIEHUM B [IEUCTBHE rOCY/IAPCTBEHHOIO
crannapta Poccuiickoil @enepauum»), IIpu sTom:

6.1.CTpykTypa TOKaJIbHOIO aKTa HOJDKHA 00ecrneyrBaTh JOrH4eCcK0e Pa3BUTHE TEMBI IPABOBOTO
perynupoBanusi. Eciu Tpebyercs pa3bsicHeHue 1eneil 1 MOTUBOB MPUHSTHSA JIOKAJIBHOTO aKTa, TO B
MPOEKTE AaeTCs BCTYNUTENIbHAS 4acTh - npeamOyna. ITosoxkeHnss HOpMaTMBHOIO XapakTepa B npeamOyity
HE BKJIFOYAIOTCA.

6.2. HopmatusHbie npennucasus ohpopMIISIOTCS B BUZE MyHKTOB, KOTOPBIE HYyMEPYIOTCS apabCKUMHM
unudpamu ¢ TOYKON U 3aroJIOBKOB HE UMEIOT. IIyHKThI MOryT NOJApPA3AENsITbCsA Ha TIOMIYHKTbI, KOTOPbIE
MOTyT UMeTh OYKBEHHYIO WK LU(POBYIO HYyMepaLuio.

6.3. 3HauuTebHBIE 110 00BEMY JIOKAIBHbIE AKThI MOTYT JEJIMTBCS Ha IIIaBbl, KOTOPbIE HYyMEPYHOTCS
puMCKUMK ubpaMu 1 KMEIOT 3arOIOBKH.

6.4. Ecnu B TOKaNbHOM aKTe MPUBOASTCS TaOMUIIbl, TpaduKy, KapThl, CXEMEI, TO OHH, KaK ITPaBMIIO,
AOJKHBI O(OPMIIATHCS B BUJE MPUIIOKEHUH, 2 COOTBETCTBYIOLIME MyHKTHI aKTa JOJIXKHBI UMETh CChIJIKK
Ha 3TH IPUIIOKEHUS.

6.5. JlokanbHblii aKT H3araeTcs Ha rocyaapcTBeHHOM si3bike PO u 10/DKeH COOTBETCTBOBATD
JUTEPaTYPHBIM HOPMaM.

6.6. CTpyKTypa JIOKaJILHOrO aKTa A0JDKHA ObITh IOrn4eckn 000CHOBaHHOM, OTBEYaroLIel LensIM 1
3afjayaM MpaBOBOTO PEryIMPOBaHUs, a TAK)Ke 00eCIIeUnBaIOIIEH JOrHYECKOE PA3BUTHE U NPABHUIIBHOE
MOHMMaHHUE JAHHOTO JIOKAJIbHOTO aKTa.

6.7. B nOKanbHBIX aKTaxX JAIOTCS OTNpeneaeHus BBOAUMBIX FOPUIUUECKUX, TEXHUYECKUX U APYTUX
CrEUMaTbHBIX TEPMUHOB, €CIIH OHH He SIBJISIIOTCS 00IEU3BECTHBIMH M HEYNOTPEOIISIEMbIMHU B
3akoHOHarenbcTBe PO 1 pernoHaabHOM 3aKOHOMATENLCTBE.

6.8. He nonyckaercs nepenuceiBaHue ¢ 3akoHOB. [Ipn He0BXOOMMOCTH 3TO eNaeTcs B OTChIIOYHOM

bopwme.

7.0cHoBHbIE TPEOOBAHUS K JOKATLHBIM AKTAM.
7.1. TTonoskeHne JOJDKHO COAEPIKaTh CleayroLue 0013aTesbHble PEKBU3UTHI; 0003HaUeHne BH/A
JIOKQJILHOTO aKTa, ero HaMMEHOBaHue, TPUQBI: IPUHATO, YTBEPAKIAEHO, COrIaCOBAaHO;, TEKCT,



COOTBETCTBYIOIIUI €ro HAMMEHOBAHMIO; OTMETKY O HAJIMYHK MPHIIOKEHUSA U COrVIACOBAHMAL.

7.2. IlpaBuna 1ODKHBI COAEPIKATH CleAyoLAe 00s3aTeNbHbIe PEKBH3UTHI: 0003HaueHue BUaa
JIOKAJIbHOIO aKTa; ero HaMMEHOBAHNE, rPUQbI IPUHATHS U YTBEPIKACHHS; TEKCT, COOTBETCTBYIOIIHIT €T0
HaHMEHOBAHMIO, OTMETKY O HaJIH4YHMK TIPHJIOIKEHHS, PETHCTPALIMOHHBIN HOMED.

7.3. UHCTPYKLMH NOJDKHBI COIEPIKATh Cliefiytolre 00s3aTeNbHbIe PEKBU3UTHI: 0003HAYEHHE BUIA
JIOKaJIbHOIO aKTa; €r0 HAMMEHOBAHUE;, rpU(bl NPUHATUS U YTBEPIKACHUS, TEKCT, COOTBETCTBYIOLI U €ro
HAaUMEHOBAHHUIO, OTMETKY O HAJIMYMHU MMPHJIOKEHUS, PErHCTPALMOHHBII HOMED.

7.4. Pelienus 10JKHBI COAEPIKATE CENYIOLIHe 0043aTeNbHbIe PEKBU3UTEL 0003HAUEHHE BUIA
J0KaJIbHOI'O aKTa, MECTO M AATy MPHHATHS, TEKCT, NOKHOCTD, haMUIIMIO, HHULMAJIbI M TIOATIHCH JIMLIA,
MPUHABILETO PeLIeHHe; OTTHCK MeYaTH.

7.5. Ilpukassl ¥ pacnopsHKEHUs] PYKOBOAUTENS TEXHMKYMA JIOJIKHBI COEPKATD CIEAYIOLINAE
00s3aTeIbHbIE PEKBU3UTHI: 0003HAYEHKE BU/IA JIOKATBHOIO aKTa M €ro HAMMEHOBAHHE, MECTO U ATy
MPUHATHSA, PETUCTPALMOHHBIN HOMEP, TeKCT, NODKHOCTD, (PaMUIIHIO, UHULMAIBI U TIOAIUCH
pykosoauTesa TexHukyma. IIpukassl u pacriopsbkeHus BeINOTHSAIOTCS Ha Onanke 00,

7.6. MeToau4eckne peKOMEHIaNH NOIKHBI COAEPIKATh CleNYIOI e 00s3aTeNbHbIe PEKBUSHTBI!
0003Ha4YeHHe BUAA JOKAIBHOTO aKTa, MECTO M ATy MPHHATHS, €r0 HAUMEHOBAHHE, TEKCT,
COOTBETCTBYIOLIUI €r0 HAMMEHOBAHUIO M COAEPIKAIINN yKa3aHUe Ha BUM, HAUMEHOBaHHE U 1aTy
MPUHATUSA IPABUI WIM HHCTPYKIUM, HOPMBI KOTOPHLIX Pa3bACHAIOTCHA, KOHKPETU3UPYIOTCA HIIH
NETANM3HPYIOTCA METOAUYECKUMH PEKOMEHIALMAMHE, NOJDKHOCTD, (haMMIIHS, MHULHABI TULA (JIHID),
COCTABHMBLIMX METOAMYECKHE PEKOMEHIALHH.

7.8. [IporpaMMel 1 MIaHbl JOJKHBI COMIEPIKATH CIENYIOMMe 00s3aTeNIbHble PEKBH3UTEI: 0003HaueHne
BM/IA JIOKAJILHOTO aKTa, MECTO U JATy MPUHATHA, €r0 HAUMEHOBAHHE, TEKCT, COOTBETCTBYIOILUI €10
HAMMEHOBAHHUIO.

7.9. JlomKHOCTHAS WHCTPYKITHS
JlosKHOCTHAsI MHCTPYKLIMS pabOTHHMKA JOJKHA COAEPIKaTh CEAYIOLMe paszebl; 00 ue MOT0KEHNUS,
JOJDKHOCTHBIE 005S3aHHOCTH, 1PaBa; OTBETCTBEHHOCTS.

7.10. Ilpn MOAroTOBKE JIOKAJAbHBIX aKTOB, PErYJIUPYIOLINX COLHAILHO-TPYNOBbIE OTHOIIEHMS
(HanpuMep, KOJIEKTUBHBINA AOrOBOP, NPaBHJIa BHYTPEHHETO PAcropsiaKa 1 ap.) Cleayer
PYKOBOZICTBOBATBLCS PEKOMEHIALIUAMH O HHUX.

7.11. Cpenu NOKaJIBLHBIX aKTOB TEXHUKYMA BBICLIYIO OPUANYECKYIO CHIIY HMeeT YCTaB TEXHUKYMa.
[TosTOMY NPHHUMAEMBIE TOKANbHbIE AKThI HE JOJIKHBI TPOTHBOPEUNUTD Y CTaBY.

8. IlopsiioK BHECEHHS H3MEHEHHH H JONOJHEHHUH B JIOKAJIbHbIE AKThI.

8.1. B neiicTByroniue B TEXHUKyME JIOKATIbHBIE AKThI MOT'YT ObITh BHECEHBI U3MEHEHHST U IOTIOJIHEH S,

8.2. IlopsA/ioK BHECEHUS! U3MEHEHUI U IOTIOJIHEHUI B JIOKAIbHBIE aKThl TEXHHKYMA ONpPEIENseTcs B
CamMMX JIOKaJIbHbIX aKTax. B ocTanpHbIX ciiyyasx U3MEHEHHs U IOTOJHEHHUS OCYLIECTBIISIOTCS B
CIIEAYEOLIEM TOPSIIKE:

8.2.1. BHECEHHE U3MEHEHMH U IOTIOIHEHHH OCYIECTBIIAETCS B MOPSAKE, YCTAHOBJIEHHOM B
JIOKaJIbHOM HOPMATHBHOM aKT€, Ha OCHOBAHUM KOTOPOTO BHOCATCS M3MEHEHMUSI,

8.2.2. u3mMeHeHus 1 JIOTIOJTHEH!US B JIOKAJILHBIE aKThI: MOJIOXKEHUS [IPUHATEIE Oe3 COrIacoBaHUs €
OpraHoOM ynpaBjeHMs (CaMOYNpaBJIeHKs ) NPaBUIa, MHCTPYKIMH, IPOrPaMMBI, IIAHbI, TOCTAHOBJIEHUS,
peLueHusl, MPHUKa3bl U PACTIOPSKEHHsA PYKOBOIAUTE]IA TEXHUKYMa, BHOCATCS IyTEM M3JJaHus NpHKasa
PYKOBOJUTENS TEXHUKYMA O BHECEHUH U3MEHEHUN UJIU ONOTHEHU B TOKAIbHbIM HOPMATUBHBINA aKT;,

8.2.3. u3BMEHEHUs 1 JIONOJIHEHHUS B MOJIOKEHHUS], IPUHATHIE N10CJIE COrTIACOBAHMUS C OPraHOM
rOCYAapCTBEHHO-00ECTBEHHOTO YNpaBieHus (CaMOyIIpaBlIeH s ), BHOCATCS MyTeM M3aHus IPHKa3a
PYKOBOJHUTEIS TEXHUKYMA O BHECEHUH M3MEHEHUI WM JOTIOJHEHMH B JIOKAJILHBIN aKT C
MPEABAPHTEIbHBIM IOTyHEHHEM OT HErO COTIACHSI.

8.3. I3meHeHusl ¥ NOTOTHEHHs! B JIOKAJBHBII aKT BCTYIAIOT B CHJIy C JaThl, YKa3aHHOI B NpUKa3e o
BHECEHHY M3MEHEHHM W1 JOTOJHEHUH B JIOKAIbHBI HOPMaTHBHBIN aKT, a B C/Iy4ae OTCYTCTBHS
yKasaHus B HEM JAThI - TI0 HCTEYEHHIO 7 KaIeHAapPHBIX JHEH C aThl BCTYIUICHHS NMPUKa3a O BHECEHHUH
U3MEHEHHH WM JIOTIOSHEHUH B JIOKAJIbHBIN aKT B CUITY.

8.4. Fi3ameHeHus U IONOJHEHUS B IPEANTUCAHUS U TPeOOBAHMUS, TIPOTOKOJIbI U AKThI, METOAUYECKHE
peKoMeHIALNH, aKThl O TIPH3HAHUH JIOKAJILHBIX aKTOB YTPATHBIUUMHM CHJIY, HE BHOCATCS.



10. 3akn04HTEIbHBIC MOJI0MKEHHS,

10.1. Hacrosuee ITonoxenne noanexuT o0bs3aTensHOMY COTIACOBAHMIO C OPraHOM
CaMOyTIpaBJICHUsA TEXHUKYMA.

10.2. TTonoxeHnue BCTYMaeT B CHIy C AaThl €M0 YTBEPIKAEHHA PYKOBOJAUTENEM TEXHUKYMA.

10.3. TlonoxeHune yTpayuBaeT CUIy B CiIyyae NpUHATHA HOBOrO I10105KeH!s O JIOKAIbHBIX aKTaxX.

10.4. Borpocsl, He yperyiupoBaHHbie HacTosum ITonoxkerneM, NOANEKaT yperyaupoBaHuio B
COOTBETCTBHMH C AEHCTBYOLIMM 3aKOHOAATENbCTBOM PD, YcTaBOM TEXHHKYMa U MHBIMH JIOKA/IbHBIMHK
HOPMATHUBHBIMHU aKTaAMH TEXHHKYMa.



